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The Nordic Centre at Fudan University is looking for a new 
 

STUDENT ASSISTANT 
 

About the work place 
 
Nordic Centre is platform for research and education collaborations between the five Nordic countries and China, 
with 25 member universities. Located at Fudan University, its team organises seminars, conferences, courses, 
and various social and cultural activities. In addition, Nordic Centre provides a range of services for visiting 
scholars. Read more at nordiccentre.net  

 

Tasks 
 

- Assisting in organising and executing the various activities of the Centre 
- Contributing to the Nordic Centre website and social media  
- Acting as a link to the Fudan student community 
- Various other office work, including menial tasks 

 

Work hours and salary 
 
Working time is approximately 15-20 hours a week, but can vary seasonally, with March-July and September-
November being the busiest times. The Nordic Centre respects that students must prioritize exams and papers 
and will give them time off during busy periods; conversely, the student assistant will be expected to work extra 
during especially busy periods for the centre.  
 
The salary is the standard rate of Fudan University.  

 

Requirements 
 
The successful candidate is expected to have: 

- Very good command of English (in addition to being a native-speaker of Chinese) 
- Interest in the Nordic countries and cultures 
- At least a year of study experience at Fudan University 
- A flexible and service-minded work ethic 
- Familiarity with various software is a plus, including Adobe Photoshop, Adobe InDesign, Microsoft Excel, 

Prezi, etc. 

 

Duration of the Contract 
 
The contract of the student assistant will be initially written for the duration of one year, with a trial period of three 
months. 

 

Application material and deadline 
 
Applications, including a one-page motivational letter and a one-page CV, should be sent via email as PDF files 
to applications@nordiccentre.net before midnight on Sunday, September 25, 2016. 

 
 

For questions about the position 
 
Please contact Regina Wang, Programme Officer, Nordic Centre. 
 
regina@nordiccentre.net  
021 6564 2267 
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